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NDRIN Website

NDRIN is a group of North Dakota Counties that hasee together to send their recorded
documents to a central location for internet hagtbrackup and archiving. This allows the public
to access county documents through the internet.

MNORIN 5 IERS e} RS b CO ACT US MEMEBER LOGIN

North Dakota Recorders Information Network

NOTICE: Check out the no Recorsers tab to view available information in the county of interest. We also have an
FAQ section under Contact Us and Subscribers.

Welcome to the warld of NDRIN..... the Morth Dakeota Recorders Information Network. A group of Morth Dakota counties have joined together to extend the
of the: 1828 disaster-proofing FEMA grant and provide access to real estate records via the Internet. These records have previously been available only through books
and micrafilm in the Recorder's offices in the county courthousas.

Would you like to become a Member?

If you are interested in becoming a8 member please click on the Begister button under NDRIN on the navigation bar. You will be redirected to the registration page.
After submitting your registration, purchasing your 30 day subscription and checking out, you will be asked to enter you credit card billing information. This
information will be stored with our Payment Card Industry compliant payment center 3s the default payment method. The subscription you are purchasing will
automatically be renewed every 30 days unless you cancel. You may cancel on the website under Manage Subscriptions after you log in.

NDRIN Contract
NDRIM Contract
Forgot Your Password

If you can’t remember your Password Click Here. Insent your wser name or email address inta the boe: provided and then Click on Request Password Reset. Make
sure you follow through with the instructions email sent to the email address on file with us.

NDRIN User Manual

Click Here to view our User manual, not ready to read i yet? You can right click the link and sawve the manual to your computer for reading at a later date when you
hawve mare time.

Figure 1 NDRIN Home Page




New User Registration

To become a subscriber to the NDRIN website clickkegisieron the homepage under “Would
you like to become a Member?” section or undeMNB&IN button. You will be redirected to
the New User Registration Screen.

NDRIN SUBSCRIBERS ND RECORDERS NEWS &EVENTS NTACT US MEMBER LOGIN

North Dakota Recorders Information Network

NOTICE: To ensure the information you are looking for is available, check the county information
pages under ND Recorders.

‘Welcome to the world of NDRIN. ... the North Dakota Recorders Information Network. A group of North Dakota counties have joined together to extend the application
of the 1999 disaster-proofing FEMA grant and provide access to real estate recerds via the Intemet. These records have previously been available only through books
and microfilm in the Recorder's offices in the county courthouses.

Would you like to become a Member?

If you are interestad in becoming a member please click on the Reaister button under NDRIN on the navigation bar. You will be redirected to the registration page.
After submitting your registratien, purchasing your 30 day subscription and checking out, you will be asked to enter you credit card billing information. This information
will be stored with our Payment Card Industry compliant payment center as the default payment method. The subscription you are purchasing will automatically be
renewed every 30 days unless you cancel. You may cancel on the website under Manage Subscriptions after you log in.

You must fill in all the information with & after the name. All other areas are optional. Click
Submit when finished.

adNDRIN

Login | Register | Help | About | NDRIN Home

Please Register New User Registration

Please viit the ND Recorder section before
signing up to ensure the information you
G e * indicates required information

To create anew account, please complete the following form

Enter Your Username and Password
User ID*

New Password® Confirm New Password®

Enter Your Name and Contact Info

Country*
United States ]

m

First Name* Last Name*

Company

Address 1*
Address 2

City* StatefProvince/Region®  Zip*

Phone”

Enter Your Email Address

Email Address*




You will be brought to a login screen. Enter yoseulD and password to proceed.

ﬂ DRIN

Login | Register | Help | About | NDRIN Home

Please Login Below

(_\, Your account has been created

Login This site requires you o be a registersd member
To become a registersd member. click the "New User Registration” link belaw

Registered Users

Log In ID

Password

New User Registration
Forgot your password? Click here

- |

You will be brought to the terms of use page. Rbaderms of use. If you agree to the terms of
use clickAccept at the bottom of the page to proceed. If you dagiee to the terms of use click
Decline at the bottom of the page. If you don’t agreenmterms of use you will not be able to
complete your registration.

If you click Accept you will be brought to the Shmpg Cart page. ClicBuy Now to proceed in
purchasing your first monthly site subscriptiontekfyour first monthly site subscription has
been puchased. Afterward, you will be automatichilled every 30 days for your

subscription.
NDRIN
== |

Document Search | Shopping Cart | My History | Change Profile | Manage Subscriptions | Help | About | LogQutasather | NDRIN Home

Your Shopping Cart Your Shopping Cart
Available Products
Recurring Monthly Site Subscription $25.00

ise Pigterick or Adsm Sather

Copyright {c) 2003, Tyler Technologies. Inc. All Rights Reserved




You will be brought to the Check out page nextckCCheckoutto proceed.

alNDRIN

Document Search | Shopping Cart | My History | Change Profile | Manage Subscriptions | Help | About
Log Out asather | NDRIN Home

Documents must There is 1 item in your cart.

be printed or Document

saved within 24 Product Type Details Pages Copies Price
hours of Recurring Monthly

Site Subscription + Remove 1 $25.00
purchase. Activation Fee

Total $25.00

Click Continue on the Confirmation page to proceed.

aNDRIN

Document Search | Shopping Cart | My History | Change Profile | Manage Subscriptions | Help | About
| Log Out asather | NDRIN Home

Confirm Online Credit Card Payment

Change payment method

Product ][Elyl?;:ment Details Pages Copies Price
Recurring Monthly Site
Subscription + Activation Remove 1 $2500
Fee

Total  $25.00

You will be sent to a secure site for payment.

You will now be brought to a secure site for pr@ieg your payment. Follow the online
instructions to finish the purchase of your membigx.s

g tyler &

On-line Payment

Fees

Description Amount

Web Purchase 25.00
cardholder Information
Enter the information as it appears on the Cardholder Account. The fields marked with a red asterisk (*) are required fields.

Card Type =

Card #
Exp. Date = =
CVV Code QWY Help

Name on Card

Address Line 1
‘Streat address, P.0. box, company name, cfa

Address Line 2
Apartment, suite, unit, building, floor, etc.

city
state |NORTHDAKOTA [x]
ZIP Code

Once you have completed this setup you are abtggton and use NDRIN.




Login Screen

ﬂ DRIN

Login | Register | Help | About | NDRIN Home

empirelib version: 3.5.8

Welcome to NDRIN Land Records
DISCLAIMER

North Dakota Recorders Information Network (NDRIN) is not liable for any legal opinions or assumptions made based on viewed images
and/or data contained herein

Questions or comments? Contact us: Denise Pieterick or Adam Sather

Copyright (c) 2008, Tyler Technologies, Inc. All Rights Reserved

Figure 2 Member Login/ NDRIN Land Records disclaime page

From theNDRIN Land Records disclaimer pageRigure 2), click theEnter button. You will be
taken to thd.ogin screen. You must be a registered user to perfagnsearches or view any
documents.




Login | Register | Help | About | NDRIN Home

Please Login Below

This site requires you to be a registered member.

To become a registered member, click the "New User Registration” link below.
Registered Users

Log In Log InID

Password

New User Registration
Forgot your password? Click here

Questions or comments? Contact us: Denise Pieterick or Adam Sather

Copyright (¢) 2008, Tyler Technologies, Inc. All Rights Reserved

Enter yourLogin ID andPasswordand either click theog In button or hit Enter].

If the Login ID or Passwordthat you entered is incorrect, you will receivieed error message
to that effect.




Login | Register | Help | About | NDRIN Home

Please Login Below

A Either the login ID or password is incorrect. Please verify them and try again.

Log In This site requires you to be a registered member.
To become a registered member, click the "New User Registration” link below.

Registered Users

Log In ID
Password

New User Reqgistration
Forgot your password? Click here

Questions or comments? Contact us: Denise Pieterick or Adam Sather

Copyright (¢) 2008, Tyler Technologies, Inc. All Rights Reserved

Lost Password

If you have forgotten your password, click thergot your password? Click herelink at the
bottom of theLogin screen. You will be taken to a screen where yduingut yourLogin ID.
Click thePassword Resebutton. You will be taken back to thegin screen.




Login | Register | Help | About | NDRIN Home

Your Shopping Cart Your Shopping Cart

Enter your user ID or email address. You will receive an email with instructions to reset your password.

Reset Password

User ID or Email

Questions or comments? Contact us: Denise Pieterick or Adam Sather

Copyright (¢) 2008, Tyler Technologies, Inc. All Rights Reserved

Very shortly you will receive an e-mail which coms a link. Click on the link.

You will be taken to th€®assword Resetvindow. Type in your new password and confirm that
same password, then click on fReset Passwordutton.




North Dakota Recorders Information Network

Please type your new password

Pagswnrd
LITTITTR
Cordirm Pangword

aaEEEREE

Paseword Bepet Faset Password |

L]

gl @ Inisimat

You will be taken once again to thegin screen where you can proceed to login with your
Login ID and your newly reset password.

You will also receive an e-mail confirming that ymset your password. “Your password was
reset aDay Month Date Time Yearper your request.”




NDRIN Web Header

The header at the top of the web page remainsathne sn almost every page, you will see the
links: Change Profile My History , Document Search Shopping Cart, Manage
Subscriptions, Logout andNDRIN Home.

Change Profile

Clicking on theChange Profilelink will open theChange Profilepage. Here you may change
your personal information and view your accounoinfation.

ﬂ DRIN

Document Search | Shopping Cart | My History | Change Profile | Manage Subscriptions | Help | About | Log Outcounty | NDRIN Home

Please Enter New Information Below

* indicates required information

Terms of Use Change Your Password

Billing Information User ID*

Your card is securely stored on file. iy .

MASTERCARD XXOO0O0OGOKXI 115 Old Password
{2 Change Blling Info New Password* CorRihlevFasswoRt:
=

Change Your Name and Contact Info

Country*

United States [=]

First Name* Last Name*

county county user

Company

Address 1*

Address 2

City* State/Province/Region™  Zip®
[=]

Phone*

Change Your Email Address

Email Address*
dpieterick@hplains.com

On theChange Profilescreen, you can change your password by enteanggurrent password
in theOld Passwordfield and then entering your new password intoNkes Passwordand




Confirm New Passwordfields. You can also change your name, address)gphumber or e-
mail address. Make your changes, and then 8igbmit to submit your changes.

At the left side of th&€€hange Profilescreen you can see ydsitling Information and links to
Terms of UseandChange billing Info.

My History
Clicking on theMy History link will open theMy History page. Here you will find receipts of

prior purchases for up to 90 days. You may protrf this page, provided it is within 24 hours
of purchase. To print, click on the blue highligiht/iew All or Document number in this case,
01330794 This will bring you to the document screen infPdrmat. Click on the printer icon.
This page is also useful in reconciling your creditd.

NDRIN

Document Search | Shopping Cart | My History | Change Profile | Manage Subscriptions | Help | About | Log Outcounty | NDRIN Home

Show receipts for | Last 90 Days E‘ T Print
9/12/11 2:23 PM Cé
Receipt: WEB-11-149368
Product Document Type Details Pages Copies Price
Pay for Single Page(s) Cass County 01330794 1 1 $1.00

View All Total $1.00

tact enise Pieterick or Adam Sather

yler Technologies, Inc. All Rights Reserved

Document Search

Clicking on theDocument Searchink will take you to a blanlRecord Searchscreen.




View Shopping Cart

Clicking on theView Shopping Cartlink will open yourShopping Cart

Manage Subscriptions

Clicking on theManage Subscriptiondink will open page were you can change your kgilin
information or cancel your subscription.

Logout

Clicking on theLogout link will log you out of the NDRIN searching websiand take you back
to theNDRIN land Records Disclaimerscreen.

NDRIN Home

Clicking on theNDRIN Home link will take you to the North Dakota Recordengdrmation
Network home page.

. T— 14



Record Search Screen

There are many fields available to search from. Nay use one field or a combination of fields
to narrow down your search results.

Counties

All of the participating North Dakota counties disted in alphabetical order in ti@unties

field. You may choose to search ovdl Counties by checking the box or choose which county
or counties you wish to include in your search.choose one county single-click on the county
name to select the county. If you wish to chooséipie counties, hold down th&frl | or

[Shift] keys on your keyboard while clicking on the counames.

— e 15



Document Type

To search by document type, enter all or part efdbcument type into tHeocument Type
field. This field, much like th&rantor andGrantee fields, is a free form field, and, like the
Advanced option described below, allows the use of wilddsaiFor more information on wild
cards, please see tBearching Syntaxsection below.

Instrument Number

If you know the instrument number of the documemt gre looking for, enter it in the
Instrument Number field. Because more than one county may use time $astrument number
sequence, you may get more than one result.

16



Book Page

If you know the Book and Page of the document yeu@oking for, enter it into thBook and
Pagefields, respectively. Because more than one connaty use the same book page number
sequence, you may get more than one result.

Recording Date
Narrow down your search by entering a single dagy date range in tHeecording Datefield.

You have two options for entering in dates.

1. First, each date field has a calendar icorstaght. Clicking on this icon will pop
up a small calendar. When you first open it, il @éfault to the current day, as
evidenced by the red box. The single arrows tddfiend the right of the month
and year will move you either ahead or back bymoath. The double arrows to
the left and the right of the month and year witlva you either ahead or back by
one year. You can navigate through the calendasengte click to choose the
date you desire.

2. Your second choice is to manually enter the.débe@ do need to enter slashes
and the full four digits of the yedM/DD/YYYY (ex: 12/05/2005).

You may narrow the date range to a day, a weelgrathima year or whatever time frame you
wish.

Grantor

To search by Grantor name, enter all or part ohdmae. The default optioStarts With, will
locate names that are in the same order as thay@ed. For example, if you type BROWN CH,
NDRIN will return all documents with BROWN CH asthame (i.e. BROWN CHARLIE,
BROWN CHARLES, BROWN CHARLOTTE, BROWN CHERYL, etc.)

The Advanced option allows the use of wildcards. See 8sarching Syntaxsection below for
more information on what wildcards are available.

17



Grantee

To search bysrantee name, enter all or part of the name. The defatiba, Starts With, will
locate names that are in the same order as thay@ed. For example, if you type POTTER HA,
NDRIN will return all documents with POTTER HA dsetname (i.e. POTTER HARRY,
POTTER HAROLD, POTTER HALEY, POTTER HANNAH, etc.).

The Advanced option allows the use of wildcards. See 8®arching Syntaxsection below for
more information on what wildcards are available.

Both

TheBoth field is for those who don’t know whether the widual was the Grantor or the
Grantee or wants to search for all documents wtheréndividual was either the Grantor or the
Grantee.

The default optionStarts With, will locate names that are in the same ordehe &re typed.
For example, if you type KONG KI, NDRIN will returall documents with KONG KI as the
name (i.e. KONG KING, KONG KIMBERLY, KONG KIEFER, &NG KIRT, etc.).

The Advanced option allows the use of wildcards. See 8®arching Syntaxsection below for
more information on what wildcards are available.

Subdivision

To search by subdivision, enter all or part ofsbhbdivision name into theubdivision field.
Type fairly slowly. As you type, available subdieigs will appear in a list directly below the
Subdivision field.

18



You may select from the list that appears or kgpmy until you have typed in the complete
subdivision name. Wild cards can also be usedigffigld. See th&earching Syntaxsection
found below for more information on searching wititid cards.

Legal/PlssLegal

To search by any of the remainibggal or PLSS Legalfields, simply enter the value into the
field.

Once you have entered all of your search critetiek the Searchbutton to perform the search.

You may use th€lear button to clear the screen. If you need additisealrching help, click on
theNeed help searching? Click herdink.

Search Results Screen

The documents matching your search criteria wiltdiarned on th&earch Resultsscreen.

At the top of theSearch Resultsscreen, you will see your search criteria. In tlaise, the search
criteria entered, was September 1, 2011 in therdeup date field and Cass County in the county
field.

19



Directly below your search criteria you will see thumber of results and the number of pages.
In this case, there are 116 results and shown orpage.

In the left hand column you will seeSart By field with a drop down. You may choose how
your search results are sorted. This field defdalsorting byinstrument Number in
Ascendingorder, however, your other choices d@ecument ID, Document Type Book Page
Document Date Document Type Grantee, Grantor, Document Relevancelegal, Legal
Description or Recording Date Clicking on the arrow to the right of this dropwan will

change the arrow fromescendingorder toAscendingorder and back. You will also notice an
option to change the number of search resultsalspl. You may choose from the drop down
list 5, 10, 20, 30, 50 or 100 instruments.

TheSearch Resultsscreen will provide a summary version of the doeata matching your
criteria. This summary will include the County, timstrument Number, the Recording Date and
Time, the Grantor, the Grantee, the Legal, the Dwnt Type and the Document Date. The
summary information will help you narrow down whidbcument you actually want to look at.
From theSearch Resultsscreen, you may do one of two things; click onitfsérument number
to view the indexed information at no charge oesethe document by clicking in the box and
add that document to your shopping cart. Multipleuwdnents may be selected for purchase by
checking each of the documents you want.

Document View Screen

Clicking on the document’s instrument number wilhlg you to theDocument Viewscreen.
Here you may view the document’s indexed infornrraibno charge. You may alBoeview the
image and findRelated Documents

20



TheDocument Viewscreen will display all indexed information abtig selected document.

Preview

Clicking on thePreview link will open theView Documentscreen. You will be able to view the
document image with a watermark across it. Youwtaw all pages and determine if you want

to purchase the full document, part of the docunsemione of the document. You cannot print

the images from this screen.

21



To the left of the image, you will see the linkporchase the full document. You may also
choose to purchase specific pages of the docunyeriidking the drop down menu just under
the document view screen. From the Drop down meyou choosdPay for Single Pages
another box will open with the option to purchabg@ages, a specific page or a range of pages,
let's say 1-4. You are also able to purchase iddalipages by entering 1-4 in the page range
field or individual pages separated by commas %angple 1,3,5, ... Click on th&dd to Cart
button to add your selection to your shopping dase theBack button on your browser to go
back to theDocument Viewscreen without making any purchases.

22



Find Related Documents

You can choose to findiew All Documents only thoseDocuments cited by this documenor
only thoseDocuments citing this documentMake your choice and then click tRelated
Documentsbutton. Those documents meeting your specificatioitl be listed on a new page.
Clicking on the document will allow you to view tiredexed information and preview the image
for the selected related document.

Your Shopping Cart Screen

By choosing to purchase a document, whether bytsdeit on theSearch Resultsscreen or
clicking onAdd to Cart from thePreview screen, you add that document to your shoppirng car
You can view the contents of your shopping caemttime by clicking on th&hopping Cart

link in the header.

Your shopping carts will detail tHeocument Type Details andPrice of all items in your cart,
as well as provide you the opportunity to edit/remany items.

TheDocument Typewill always be the county it is from.
TheDetails will include the Document ID. It will also alloywu to preview the document
image one more time before purchase by clickinthemumber or by clickingreview All at

the bottom.

ThePrice is calculated based on the number of pages beirghased. You will seeBotal for
all documents being purchased at the bottom ofl¢tails.

After the Document ID you will see a buttons laloeedit or Remove.You may click on this
button to edit or remove any document from yourpgitag cart that you do not wish to purchase.

Once you are satisfied with the items in your shggart, click on th&€€heckout button at the
bottom to complete the transaction.

23



Select payment Screen

Once you have clicked on ti@heckout button, you will be taken to tHgelect Payment
Screen You will need to seledtlse Stored Cardor Use A Different Card.

Confirm Purchase Screen

Once you have chosen a payment method, you witiken to theConfirm Purchasescreen.
The information on th€onfirm Purchase screen is identical to the information on ¥aur
Shopping Cart screen.

Once again it will provide thBocument Type Details andPrice for all documents listed and it
provide one last opportunity to remove documeramfiyour cart.

The Confirm Purchase screen also details yotard Type, last 4 numbers of cardand
currentAccount Balance You also can change payment method here, too

Once you are satisfied with the items in your shggart, click on th&€onfirm button. Click

Back if you do not wish to confirm your purchase asttime. Once you have clicked the
Confirm button, you cannot make any changes to your order.

24



Receipt Screen

Once you have confirmed your shopping cart purchasewill be taken to thReceiptscreen.
TheReceiptscreen provides you a Receipt Number, the deibisur order and your total of
your purchase.

You will also be e-mailed a copy of the receiptisié+mail will contain links to the document
purchased, either individually or to all of themtlve same file.

TheReceiptscreen also provides you a link\eew Purchased PagesClick on this provided
link (the document number) to view the documentgesayou have purchased.

Clicking on the link toview Purchased Pagewvill open the document in Adobe Reader. There
is still a watermark across the top of the imagg ylou now have the ability to print the images.

25



Searching Syntax

The Advanced searching option uses the Lucene ISeagine, which includes operators that

will help the user enhance their search. Thesekdaols are the same search tools used with
popular Internet search engines. The following afmes can be used in any field that has Lucene
searching enabled.

Operators:

AND Ex: “United StatesAND America will return
only documents that have United, Stadad
America in the field.

OR Ex: “United StatesOR America will return
documents that hawasther United Statesr
America in the field.

NOT “United States’NOT America will return only
documents that have United States, rimit
America in the field.

+ The “+” requires that the term after the “+”
symbol exist somewhere in the field. Ex:
+CHARLIE +BROWN — Will return only
documents containing each name somewhere
in the document. The names do not have to be
next to each other. Could return a document
containing CHARLIE CHAPLIN and JAMES
BROWN.)

- The “-* indicates that the words following the
minus symbol are prohibited. (Ex: CHARLIE -
BROWN - Will return documents containing
the name CHARLIE but will not return
documents that contain the name BROWN.)

Note: Because a dash is used as a search opetawy shouldot be entered as a text

character in any field.

Note: Several terms entered into one field are mnatiically OR conditions. So United States is
the same as United OR States.

Wildcard Searches:

To perform a single character wildcard search bhs€?" symbol. The single character
wildcard search looks for terms that match thahvlie single character replaced. (Ex:
CHRISTENS?N will return both “CHRISTENSEN” and “CHRTENSON".)

To perform a multiple character wildcard searchthge™" symbol. Multiple character

26



wildcard searches looks for O or more characténs. JEFF* will return “JEFF”,
“JEFFREY”, or “JEFFERSON")

Note: You cannot use a * or ? symbol as the finstracter of a search, but they can appear in
the middle or end.

Grouping Terms:

You may use parentheses to group clauses to faoousuies. (Ex: To search for either
DENVER or COLORADO and MAP use the query (DENVER GRLORAD)) AND
MAP. This makes sure that MAP must exist and tithee DENVER or COLORADO
must also exist.)

Quotation marks can be used for grouping wordsantexact search. (Ex: “MICKEY
MOUSE” will return documents with MICKEY MOUSE fodrin the same field. It will
not return documents if the names are separaeedMICKEY M MOUSE or MICKEY
MOUSEHEAD).)

Other Options:

A dollar sign is used for a “sounds like” functidqix: CARLY$ will return CARLY,
CARLEY, CARLI, CARLIE.)

A tilde alone performs a “fuzzy” search. (Ex: ROAMAI return words that are similar
in spelling to ROAM, such as FOAM or ROAMS.)

A tilde plus a number performs a proximity seafthis can be useful when there are
instances of a name being recorded both with atftbwi the middle initial. (Ex:

“MARY MAXWELL"~1 will return all instances of MARYand MAXWELL being one
word away from each other (i.e. MARY L MAXWELL or ARY ELIZABETH
MAXWELL). Increase the number to increase the nuntdbevords between your search
criteria.)
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